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Galileo Fund Services Limited (Galileo) is an independent third party fund administrator incorporated in 2004 and based in the Isle of Man. 

• e Isle of Man is an international € nancial centre widely acknowledged to be one of the most innovative and best regulated in the 
world. • e status of the Isle of Man as a co-operative, transparent and internationally responsible jurisdiction has been recognised by the 
Organisation for Economic Co-operation and Development (OECD).

It is a well known fact that a third party fund administration partner plays a crucial role in the operation and success of any o• shore mu-
tual fund or investment company. Naturally, therefore, it is vitally important to get the decision to appoint such a partner right. Clients, 
be they boutique fund managers operating a single fund, or a large fund management operation responsible for a multitude of funds and 
classes, need to be con€ dent that the administrative services o• ered to their fund will be cost e• ective, professionally delivered and tai-
lored to their speci€ c requirements. We, at Galileo, believe that we can provide that con€ dence ± freeing managers to concentrate on what 
they do best ± devising and executing successful investment strategies for the bene€ t of the fund's or investment company's shareholders. 

• e sta•  at Galileo serve a demanding client base, and do so by providing an exceptional level of professionalism and dedication to 
customers' needs and objectives. We boast a team of highly professional practitioners with a wealth of experience in all aspects of fund 
administration, providing administrative, corporate secretarial, accounting and shareholder services to a wide variety of funds and invest-
ment companies across a broad range of investment strategies.

Introduction
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• e principals and executive directors of Galileo are Richard Bolton (ACIS) and Ian Dungate (ACA), each of whom have operated in the 
fund administration and investment industries for a period of time in excess of twenty years.

Galileo has two non-executive directors, chairman, Larry Kearns (FCA), and Peter Pell-Hiley (FCA), both of whom were formerly senior 
partners in ªBig Fourº accountancy practices on the Isle of Man.  

More information about the directors and the Company is available at www.galileofs.co.im.

• e Company is regulated by the Isle of Man Financial Supervision Commission and the business of Galileo is operated by means of 
a € nancial services licence allowing the Company to provide administrative services to collective investment schemes and investment 
companies.

Board of Directors and Regulation
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Galileo has a signi• cant level of assets under administration spread across a wide variety of strategies using a diverse range of investment 
vehicles. € ese vehicles are incorporated in a number of di• erent jurisdictions. 

Administrative services are provided to the following types of structure:

· open and closed ended investment companies 

· limited partnerships

€ e sta•  of Galileo have substantial experience in the administration of companies listed on the AIM market of the London Stock Ex-
change and other exchanges as well as single manager and multi manager hedge funds.

Investment strategies followed by companies and funds under the administration of Galileo include:

· Private equity 

· Fund of Hedge Funds

· Real Estate investment

· Real Estate development

· Investment in Real Estate derived securities

Business Pro• le

· unit trusts

· protected cell companies

· Mezzanine • nance

· Special purpose vehicles

· Activist

· Exchange traded equities

· Infrastructure (roads, rail)
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Galileo o• ers a comprehensive range of services which cover every aspect of the establishment and day-to-day operation of a fund or 
investment company.

FUND OR COMPANY FORMATION

We work closely with clients to help establish each new fund or company. Typically, we:

· Provide guidance on choice of domicile and fund or investment company structure

· Provide liaison with legal advisors in the production of the fund's or investment company's O• ering Memorandum, Admission 
Document and material agreements

· Provide liaison with other service providers to set up accounts and establish relationships

· Provide an incorporation service for the fund or investment company.

ADMINISTRATION SERVICES

We o• er a complete administrative service, including the corporate secretarial function. Typically, we:

· Provide administrative sta•  and o!  ce accommodation

· Provide a Company Secretary and registered o!  ce facilities

· Maintain the principal corporate records

· Call and hold board and shareholder meetings, as required

· Prepare and " le local statutory returns

Service O• ering
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Service O• ering (Continued)

ADMINISTRATION SERVICES 

We o• er a complete administrative service, including registrar and transfer agency functions. Typically, we:

· Maintain shareholder/partnership registers

· Issue subscription/redemption contract notes

· E• ect share exchanges and transfers

· Arrange publication of the Net Asset Value

· Liaise with auditors in connection with the annual audit

· Liaise with legal and tax advisors

· Communicate with shareholders/partners

· Release stock exchange announcements as required

· Maintain full accounting records

· Calculate the net asset value

· Prepare portfolio valuations

· Calculate equalisation where required

· Assist with the preparation of annual € nancial statements in conjunction with the fund's auditors

· Calculate and disburse fees to service providers

· Review and disburse other fund expenses

· Establish and operate bank, custody and prime brokerage accounts, as necessary

· Ensure adherence to the terms of the fund's o• ering Memorandum and speci€ ed accounting policy

· Provide and operate an e•  cient and transparent accounting system

· Utilise state-of-the-art technology to support all fund administration activities

· Provide multi-currency and foreign exchange accounting

· Provide an extensive € nancial reporting and portfolio valuation capability

· Interface with independent providers for download of trade, price and corporate action information
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Contacts

Managing Director
Richard Bolton: BA(Hons) in Political • eory & Institutions, ACIS

Direct Line:   +44 (0)1624 692610

Email:          richardbolton@galileofs.co.im

Director
Ian Dungate: BA(Hons) in Accounting and Finance, ACA

Direct Line:   +44 (0)1624 692611

Email:          iandungate@galileofs.co.im

DIRECTOR CONTACTS

GENERAL CONTACTS

Galileo Fund Services Limited
• ird Floor
Britannia House
St George's Street
Douglas 
Isle of Man
IM1 1JE 
British Isles

Telephone: 

Fax:

Email:

Website:

+44 (0) 1624 692600

+44 (0) 1624 692601

enquiries@galileofs.co.im

www.galileofs.co.im
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• e information contained herein is correct at the time of printing.

Licensed by the Isle of Man Financial Supervision Commission to provide Collective Investment Scheme and Corporate Services.
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enquiries@galileofs.co.im

www.galileofs.co.im


